A Safe Place/ Lake County Crisis Center

Coordinator Education & Outreach
The Coordinator of Education & Outreach is responsible for developing and providing education and training about domestic violence education to students and school communities, professionals who encounter survivors of domestic violence in their work, and the community at large. Develop and deliver prevention education programs to bring awareness and understanding about partner violence and its prevention to students, teachers, and other staff of the schools, as well as adolescents and young adults and their leaders in youth groups, organizations and faith communities of Lake County and the surrounding area served by A Safe Place.  Coordinator reports to the Chief Development Officer.
Responsibilities:

Research and develop current, accurate and age appropriate curricula for various audiences addressed, including but not limited to:

· Social Service, Justice System and Health professionals

· Schools, including teachers and parent groups
· Youth organizations

· Faith and business communities

· Community at-large

· Develop, schedule and deliver training, seminars and conferences.

· Collaborate with community agencies to expand opportunities to network and train others on the needs of victims, the dynamics of intimate partner abuse, abuser accountability and the effects of violence on children witnessing intimate partner abuse.

· Develop and maintain relationships in the community’s schools and with youth-associated groups to assure a continuity of presence for the prevention education program.

· Responsible for all facets of the 40-hour training in domestic violence advocacy, crisis intervention and related areas.

· Coordinates a schedule of in-service trainings for A Safe Place staff and volunteers.

· Develop, coordinate and implement effective dissemination of education materials and information.

· Track, retain and provide Continuing Education Units in compliance with regulatory requirements of Illinois Certified Domestic Violence Professional board.

· Develop and implement evaluation and monitoring instruments for continuous improvement in provision of domestic violence education.

· Maintain inventory of agency library and educational materials and recommend additional materials as needed to provide quality, up-to-date professional education. Manages distribution of education materials.
· Assist in developing policy and procedures to ensure the quality of the program in accordance with agency philosophy, protocols and documentation requirements.

· EOC works with Chief Development Officer, in conjunction with HR to develop a structured Internship Program.
· Work with all programs and administration of A Safe Place to address internship needs.
· Volunteer recruitment at resource fairs/outreach events and provide Volunteer Specialist with prospects for volunteering.
· Participate in strategic planning, grant writing and reporting for areas of responsibility, as requested.

· Coordinator is responsible for organizing, implementing and coordinating ASP Staff meetings.

· Attend and participate in department and community meetings.

· Work as a team member in the organization.

· Perform all other duties as assigned by the Director of Development.

Qualifications:

· Bachelor’s Degree in Education, Psychology, Social Work Preferred, with 3-5 years of experience.
· Excellent public speaking and social skills required to work with diverse populations and ages.
· Good research skills.
· Good oral, written and comprehension skills necessary to develop and deliver appropriate curriculums as well as to articulate the mission and philosophy of A Safe Place.

· In-depth knowledge of Domestic Violence & child development.
· Ability to set professional boundaries.
· Excellent organizational skills.
· Good working knowledge of and skills in MS Office products.
· Flexible schedule and willingness to travel throughout service area.
· Must have own transportation and be able to drive.
· Ability to lift up to 40 pounds is required for transporting materials and for setting up at various meeting locations.

· Must be able to negotiate stairs and uneven walkways to access multiple and varied training sites.

· Bi-lingual preferred.
Ability to accept, to understand, and to relate sensitively to people of varied socio-economic, racial, cultural and experiential backgrounds.

A commitment to the philosophy and programs of A Safe Place, which includes a commitment to survivor’s and children’s issues, sharing a belief in helping to create a society free from violence, and in working in a cooperative environment.

